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ILI reporting will be accepted between Tuesday 12:00am and Thursday 5pm.  Anytime after 
Thursday 5pm, only CDS staff will be able to add or edit surveillance reports for that week.   
 
After signing onto CDRSS, perform the following steps to get to the ILI Reporting feature. 
 
 
Click Surveillance 
Click ILI 
Click Data Entry 
 
Currently the report day is set up for Tuesday. You need to select Tuesday as the start and end 
date to view and enter data for your facility. 
 

 
 
A list of surveillance entities in the Users jurisdiction will be displayed, including long-term care 
facilities, hospital, and schools. Select those entities for which you will be entering data.  This 
will allow you to complete reporting in one step. 
After selecting which entities need to be reported click .   
 
For schools the total number of enrolled students should be reported along with students absent 
on Tuesday of the surveillance week. For long-term care facilities it is total number of residents 
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along with total number of residents with ILI symptoms. For hospitals that report FLU/RSV data, 
please enter the total number of tests performed the previous week along with the number 
positive. . 
 
 

 
All entities (within the Users jurisdiction) for the current reporting period will be displayed by 
county, then by category in alphabetical order. 
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Following the guidelines listed below; enter the appropriate numbers in Column A and Column 
B for each entity/facility.   
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If the Predominant Symptoms for ILI are known, select it from the list.   
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Comments 
Comments would be used for any anomalies an entity may have reported. 
Examples: 

1. A LTC facility reports a high number of patients with ILI and then comments that they 
have had 5 positive labs for influenza.  

2. A school indicates a high absenteeism rate and then indicates that a local fair takes place 
at this time and they always see a large number of kids absent. 
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RSV/FLU 
 
Any RSV/FLU information that has been collected should be entered in the appropriate boxes.  
Hospitals that collect RSV/FLU data will appear thrice on the Select Surveillance Entity search 
list, for ILI and ofor RSV and FLU. Only FLU and RSV data needs to be reported in the ILI 
module, NJDOH enters in ILI data for all acute care facilities with data taken from both 
Epicenter and Hippocrates. When reporting RSV/FLU, the total number of tests performed the 
previous week with the number positive should be reported. When reporting FLU, the comment 
box can be used to indicate the number of influenza tests that are positive for influenza A or B. 
(eg. A-10, B-5) 
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Once the user receives the message below, they know they have successfully completed entering 
the surveillance information.  
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**Remember: Information can be edited until the close of the reporting period. 
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Reports: 
There are several ways to run the View Reports for ILI Surveillance. The first is to view the 
reports for a date range.  
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Once the User selects By Facility, they will receive a list of all facilities in their jurisdiction.  
They may select to only view one facility type, or they may view all facility types. 
 

 
 
The User may select to view all, or assign specific facilities to view the report. 
The default format of the report is Standard (.pdf); the user may choose to select Comma 
Separated (.csv).  
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.pdf 
 
 
 

 
.csv 
 
 
 
This report sorts by the Surveillance Date and Time, then by the name of the facility.   
The user also has the ability to run this same report by specific date or specific county.   
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The User can also run a NJ Statistics Report.  This report does not display any individual entity, 
but it does display the entity type (Long Term Care, Schools, Hospital Emergency Dept.), the 
number of individuals enrolled in the surveillance system, the number of reports received for that 
week, and the percentage of individuals with ILI symptoms, or absent from school for that date.   
Since these are aggregate numbers, they are viewable by everyone who has access to the 
Surveillance Module. 
The date used will always be Tuesday, since that is the day ILI Surveillance is reported.   
The time selected should be 12:00 a.m. 
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Frequently Asked Questions 
 
(Q) When can ILI data be entered? 
 
(A)The ILI module of CDRSS opens at 12am Tuesday, and closes at 5pm Thursday every week. 
This also means that data cannot be entered from 5:01pm Thursday until 12:01 Tuesday 
morning. If you ever miss the reporting time frame, or have any other questions regarding the ILI 
module please feel free to email influenzaadvisorygroup@doh.state.nj.us  
 
(Q) Why are the boxes “grayed out”? 
 
(A) The data entry boxes become grayed when the surveillance module closes. The module 
opens at 12:01am Tuesday morning, and closes at 5pm Thursday evening. At all other times 
(e.g., 9am Friday), data cannot be entered into CDRSS ILI module.  
 
(Q) I missed the reporting deadline for this past week/previous weeks. Can I still enter it 
into CDRSS? 
 
(A) No. If you have late data/ data that were not entered for previous weeks, please email 
influenzaadvisorygroup@doh.state.nj.us with the name of the facility, surveillance date and 
numbers.  
 
(Q) How can I add a school/LTC to CDRSS for surveillance? 
 
(A)Please email the influenzaadvisorygroup@doh.state.nj.us with the name, address and a 
description of the facility (e.g., LTC, elementary, middle, high school). Once added, these 
facilities will be available for the next open surveillance date (e.g., a new facility added on 
Wednesday, will be available for data entry the following Tuesday).  
 
(Q) How can I add a user to the ILI module? 
 
(A) If the person is currently a CDRSS user, please email 
influenzaadvisorygroup@doh.state.nj.us along with which facilities the user will need access to. 
If the person is not currently a CDRSS user, please email cdrsadmin@doh.state.nj.us to request 
access.  
 
(Q) What data should be entered in the ILI module? 
 
(A) After each entity, there is a designation of FLU, RSV, or ILI. When reporting FLU, please 
report the total number of rapid influenza tests performed the previous week, along with the total 
number positive. For RSV, again, please report the total number of rapid respiratory syncytial 
virus tests performed, along with the total number positive.  For ILI reporting, if it is a school, 
please report the total number of enrolled students, along with the number of students absent on 
Tuesday . For long term care facilities, please report the total number of residents, along with the 
total number of residents with ILI- symptoms on the surveillance date. In the ILI module, there is 
also a reference at the top of the data entry listing this information (what and when to report).  
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(Q) What is the surveillance date for schools and long term care facilities? 
 
(A) The surveillance date is Tuesday. For schools, the total number of enrolled students should 
be reported, along with students absent on Tuesday of that week. For long term care facilities, 
the total number of residents should be reported, along with the number of residents with ILI 
symptoms on Tuesday of that week.  
 
(Q) What is the comment box for? 
 
(A) The comment box can be used for numerous purposes. Some examples of text included in 
the comment box are: "School-wide field trip on Tuesday- many students absent" or a LTC 
facility reports a high number of patients with ILI and then comments that they have had 5 
positive labs for influenza. 
 
Also, if possible, when reporting FLU testing, the comment box can be used to indicate the 
number of rapid influenza tests that are positive for influenza A, and those that are positive for 
influenza B (e.g., A-16, B-5). 
 
(Q) When is it appropriate to use the "Predominant Symptoms" selection? 
 
(A) This list is most useful to schools, when reporting absenteeism. A user can select the most 
common complaints, or could also use the comment box to specify predominant symptoms. 
 
(Q) What is considered ILI in long-term care facilities (LTC)? 
 
Residents experiencing an illness that is characterized by fever and symptoms compatible with 
influenza (headache, change in mental status, lethargy, productive or non-productive cough, sore 
throat, runny or stuffy nose, or muscle aches). Please note that fever is often difficult to measure 
in elderly residents, therefore, the definition of fever to be used for ILI surveillance is a resident 
experiencing a temperature >100º F OR 2 degrees above established baseline for that resident. 
 
(Q) Do I need to enter data for hospitals? 
 
(A) NJDOH enters in ILI data for all acute care facilities. However, FLU and RSV data for acute 
care facilities still needs to be reported by local health departments. 
 
(Q) What is considered ILI in acute care facilities? 
 
(A) NJDOH takes data from both EpiCenter and Hippocrates to determine total number of 
hospital registrations, as well as total number of “ILI" registrations per surveillance date. Local 
Health Departments do not need to input this number, but do need to input surveillance data for 
both FLU and RSV for these facilities.  
 
(Q) Why does my school have “ILI” after it? Am I not just reporting absentee rates? 
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(A) For schools, the total number of students currently enrolled should be reported, along with 
total number of students absent on Tuesday. Though not all students may be ill with ILI, NJDOH 
finds that overall school absentee rates are a good surveillance measure for overall Influenza 
surveillance.  
 
 
(Q) How can I make changes to facilities (e.g., name, address, no longer reporting)? 
 
(A) Please email influenzaadvisorygroup@doh.state.nj.us with any changes you may have. 
Currently, facility names cannot be changed in CDRSS. NJDOH can help to determine if a name 
change is necessary, and also the proper steps to take to make those changes. Addresses, city 
names, and type of facility can be changed.  
 
(Q) How can I delete a facility? 
 
(A) Please email influenzaadvisorygroup@doh.state.nj.us with any facility that is no longer 
reporting.  
 
(Q) What does NJDOH do with these numbers? 
 
(A) NJDOH uses these numbers year-round and they get included in the Influenza Surveillance 
system. During the influenza season, this data is reported in the Weekly Flu Activity Report   and 
these weekly reports can be found here: http://www.state.nj.us/health/flu/fluinfo.shtml 
 
 


